
How to apply basic privacy settings on Facebook – advice for carers 
 
 
 

Accessing the privacy settings menu 
 

When using a computer/laptop: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 

FROM YOUR HOMEPAGE, GO TO THE DROP-DOWN ARROW AT 

THE TOP RIGHT. 

Select “settings and privacy”.   

You will get a second menu in the same place.  Select “settings”. 

 

THIS IS THE GENERAL ACCOUNT SETTINGS PAGE.   

There is a menu on the left.  You can click on these to change your 

settings.  The next few examples will show you what you can do 

under some of these. 



 
Under “Privacy” 

 
 
 
 
Recommendations: 

 Under “your activity”, ensure “who can see your future posts” is set to ‘friends’.   
 If you have been sharing publicly, you will also need to click “limit past posts” underneath to 

privatise your past posts. 
 Only allow friends to see the people, pages and lists you follow. 
 Under “how people can find and contact you”, select “only me” for ‘who can see your friends list?’ 
 The more you set to ‘friends’ and ‘only me’, the more private your account will be.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Under “timeline and tagging” 

 
 
 
Recommendations: 

 Under ‘who can post on your timeline’ select ‘only me’.   
 Change anything that’s set to ‘everyone’ to ‘friends’. 
 Switch the ‘review’ options on.   
 Click on ‘view as’ once you’ve applied your new settings to check what members of the public can 

see on your profile.  Remember that your profile picture and cover photo are always visible. You 
cannot hide these from the public. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
Under “blocking” 
 

 
You can block people so that they can’t find you on Facebook.  This can be helpful for young people who 
don’t wish to be contacted or even visible by certain family members. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
Privacy checkup 
 

 
 
 
 
You can do a regular ‘privacy checkup’ from the drop-down arrow at the top-right of the page.   
Select ‘settings and privacy’ and then ‘privacy checkup’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
When using a mobile phone: 
 

Accessing the privacy settings menu 
 

Click on the 3 horizontal lines at the bottom right of the screen to access the menu.  

Scroll down to find ‘settings and privacy’, then select ‘settings’.  Scroll down to find the 

‘privacy’ list.  
 

 
 
 
 

Making your posts private 
 Under “privacy settings”, find “who can see your future posts?” and select “friends” 

 Choose to “limit who can see past posts” in this section too, as this will privatise 

historical posts and not just future ones. 
 
 
 

Hide your ‘friends’ list 
 Under “privacy settings”, find “who can see your friends list?” and make sure it’s 

not set to “public”. We recommend choosing “only me” 
 
 
 
 
 
 
 



Control who can post on your timeline 

 Under “timeline and tagging”, find “who can post on your timeline”. We 

recommend you select “only me” 

 Also in this section, find “review posts that you’re tagged in before the posts 

appear on your timeline” and switch this to “on” 
 
 

Blocking people and things you don’t want to see 
 

You can block users, apps and pages by using the “blocking” menu item 
 
 
 
 
 

A note about photos on Facebook 
 

Your ‘profile’ photo, and ‘cover’ photo are always visible to the public. 
 

When you change these photos, if you don’t want them to stay visible to the public, you 

will need “limit past posts” again (see step 2 above) 
 
 
 

Last thing… 
 

Check your privacy settings regularly, as users do report them dropping back to default 

settings from time to time. Whenever you post, you can also check that the post will only 

be seen by friends/whomever you want to see it… 
 
 
On a laptop…       On a mobile… 
 


